Internal Audit - Question/Action lis¢ — 2024725

Askham Bryan Parish Council
A. Books of Account

L. Are they suitable for the purpose? Yes. Done on a detailed spreadsheet
which makes comparison with the previous year straightforward.,

2. Have they been properl

y kept in a timely manner? Yes.
each meeting.

Updated prior to

1

3. Isthere a clear audit trail? Yes

4. Who is authorised to sign cheques? Authorisation is

given at the meetings
for payments to be made.

D. VAT issues

1. IS VAT ShDWH SED&I‘&tEly in the accounts? Yes — as a separate column on the
spreadsheet to aid refunding.




E. Risk

1. Have the risks been listed and an assessment made regarding the

minimisation of risk? Yes, mainly related to the condition of the play area
and recreational Space.

2. Is there sufficient management of risk? Yes, in relation to the level of risk.

F. Internal checks and audit
1. Has the Council undertaken a review of internal checks and audit? Yes. An

€xaminer.

2. Are there any specific points that the internal auditor should look at?
Everything appears to be in good order.

would be i) has the advice from City of York Council been received? and
ii) has the money been received into the bank?

2. Was all other income received as expected? Yes,




3. Does the system of receipt of income ensure that it is properly recorded and
promptly banked? Precept is received directly into the bank account as
were the other receipts.

4. Was VAT on income (where relevant) properly accounted for? Not applicable.

[. Balances/Reserves
1. Are all account balances shown? Yes. An instant access savings account
has been opened midway through the year for the funds not immediately
needed..

2. Are “surplus” balances invested in the best (safe) account to maximise
interest? See comment above.

3. Are the reserves appropriate for the known plans of the Council? Yes. While
the total balance of £14,760 is significantly above the level of expenditure in
the year of £8,799, the moving of funds into a deposit account - which could
be used for “capital” items - reduces the level to 94%. The minimum
recommended by the Charity Commission is 6 months cover.

J. Petty Cash
1. Isthere an adequate check on petty cash? There is no petty cash. The clerk
is reimbursed by BACS along with his salary for any expenses incurred.

2. Were items properly supported by receipts and expenditure approved? Yes.

3. Is VAT properly accounted for, where appropriate? Yes, where the VAT
number and amount of VAT is shown or can be deduced based on the
percentage stated..

K. Employees’ Pay and Conditions

l. Are there a clear minute and also a contract detailing the employees’ pay and
conditions? Yes

2. Are payments made according to these details? Yes

3. Have the new procedures for registering the Parish Council and the Clerk with
HMRC been actioned? HMRC is paid monthly with the Clerk receiving the
net amount.

4. Are PAYE Income Tax and NI payments being made by the prescribed
manner? See above.




L. Assets and Investments

1. Isthere a list of assets and investments that is checked/modified on an annual

basis? A detailed list is updated as new assets are purchased. The value
now stands at £30876.

M. Insurance

1. When was this last reviewed to ensure that all assets /risks were covered?
It is reviewed annually

N. Debtors and Creditors

1. Is there a record of money owing and owed? Yes. Just the reclaimable
VAT from HMRC is due.

2. What are the details, if appropriate? As stated previously, just £290
relating to the current year.

O. Section 137 payments

1. Is there a clear separate list of S137 payments? No payments were
made in the year.

2. How much was donated during the financial year? Nil

P. Auditors Comments

1. I always recommend that VAT should normally be recovered in February so

that the Council is fully aware of the cash resources available to it at the start

of the financial year. However the amount ; small

and reserves are very
healthy.

2. It appears that the financial affairs of the Parish Council are in a safe
pair of hands.

B Hopper
April 2025




